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Want to Get Your Business Moving Forward 
But Don’t Know Where to Start? 

 
Let VAnetworking.com Help You  

Kick Start Your Business STARTING THIS MINUTE 
 
 
Welcome to VAnetworking.com, the largest global meeting place online for successful and 
aspiring Virtual Assistants. You are about to embark on an exciting journey into the multifaceted 
world of virtual assistance. Whatever is on your mind, whatever questions you can’t find an 
answer to, whatever it is you need to share and explore … YOU WILL FIND IT HERE, your new 
online home away from home.  
 
So, before you start posting all your questions and ideas (and we know you will!), set aside a bit 
of quiet time for yourself. Print this document, make some tea, put the kids down for a nap, and 
get ready to kick start the virtual career of your dreams. Item by item. Day by day. YOU set the 
pace. Just promise us one thing: that you’ll at least explore each and every item in this 
Special Report. If you do this and nothing else over the next day, week, month or even YEAR, 
you can be absolutely certain that things are going to start happening for you and your virtual 
assistance business. 
 

Because this is where it all happens. Right here at 
VAnetworking.com. The warmest place on the web. 

(Some would say we’re the hottest place for VAs to network online, 
but then we’d have to change all our graphics and downloads and well, we’re too busy!) 

 
 
Now go get some rest. You’ve got lots to do and we promise, you’re in for one fantabulous ride! 
 
See you at the forum. 
 
The Team at VAnetworking.com 
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1. Get confident. Get excited. Define exactly what you do so you can tell the world. 
 
In the beginning, do your due diligence and surf around the VAnetworking homepage and website to 
learn everything you can about virtual assistance. Take notes. Explore the links and even visit other 
industry websites. Do you have questions about our network? About the industry in general? Maybe 
you’re still deciding how you can be a part of this exciting new way to work from home! Great! Write it 
down. Now you’ve got lots to say on our networking forum next time you log in, don’t you? 
 
Be sure to note the various definitions of virtual assistance provided on our What is a VA? page. This is 
good stuff for your elevator speech. Or your website! You are free to use the following definition for your 
own website.  
 

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 

 
Freely use our definition on your website without acknowledgment. An exchange link as stated in above 
*Source is greatly appreciated but not required. We find most VAs like to define virtual assistance for their 
website visitors on either their homepage or “about” page. You decide—it’s your website. 
 
So, what does “virtual assistant” mean to you? And how will you niche yourself in the ever changing, ever 
expanding field of virtual assistance? Yes, write that down too! 
 
 
  

 
A Virtual Assistant (VA) is a highly-trained independent entrepreneur who provides a 
myriad of business support services virtually via phone, fax and internet based 
technology to support and meet the growing needs of businesses worldwide. 
 
Partnering with a VA reduces stress, protects cash flow, eliminates administrative 
hassles, and enables business people to find the success they originally set out to 
achieve. 
 
A VA is your right hand person helping you to succeed in your business. The irony is 
you may never meet your VA as odds are they live nowhere near you! 
 
*Source: Virtual Assistant Networking Association Virtual Assistant Definition,  
The Largest Global Meeting Place Online for Aspiring and Successful Virtual Assistants 

http://www.vanetworking.com/
http://www.vanetworkingforum.com/
http://www.vanetworking.com/what-is-a-va.htm
http://www.vanetworking.com/
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2. Know where you stand. Explore a Virtual Assistant’s Ethical considerations.  
 
And then define your own, in writing. As any successful entrepreneur will tell you, you must know your 
boundaries. You must define your ethical standards before there is a crisis or tough decision to make. 
While you can’t plan for every possible situation, you can empower yourself with a well defined code of 
ethics to run your VA practice by. Simply put: think about and write down what you will and will not do for 
clients. It’s also important to define your expectations for the VA-client relationships that you are going to 
be building in the months and years ahead. For if you yourself don’t know where you stand, how can you 
prepare to explain it to a client? 
 
Not sure where to start? No problem. Check out our VAnetworking Member Ethics page.  
 
You may freely use this list on your own website. The ethics were written by members of 
VAnetworking.com, of course! And remember to show your pride and please support us by referencing 
VAnetworking.com as your source on your website. 
 
 
3. Wait a second. You signed up for our forum already, didn’t you?  
 
What are you waiting for? It’s free. It’s fun. And there is no obligation to do or be anything but yourself. 
Yep, we’re THAT nice around here. You’ll get straight talk when you need it and a pat on the back or 
virtual hug when you need that too.  
 
Click here to join now. 
 
Not quite ready to start mixing and mingling? That’s fine. We don’t mind lurkers one bit. In fact, we 
encourage you to lurk around for a while and check out all the interesting discussions going on. We 
challenge you to think of something VA related that we DON’T talk about! Can’t find something? Use the 
Search feature (top right hand corner of the Forum).  
 
WARNING 1: Tell everyone you know that you don’t want to be disturbed when your door is closed. You 
may be reading forum threads well into the night. And the next night. And the next … 
 
WARNING 2: The VAnetworking Forum is really addictive. You’ll find yourself wanting to check in each 
morning and throughout your workday just to see what’s new in the Coffee Talk Forum or to ask your own 
burning question about the client who is driving you nuts. 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
The bottom line is that the VAnetworking Forum is full of really nice people just like you. So come on over. 
We can’t wait to meet you! (When you’re ready of course.) 
 

Testimonial 
 
“In the time I’ve been a member at VAnetworking, my virtual assistant business has 
grown from having zero clients to a near full time practice. I attribute a large part of that 
success to having a place like VAnetworking to come to for helpful, friendly advice, to 
find solutions to problems, to learn about new ideas and techniques, and to find 
talented virtual assistants who have helped me grow my business.” 
 

Yvonne McCoy - Swift Office Services

http://www.vanetworking.com/ethics.htm
http://www.vanetworking.com/ethics.htm
http://www.vanetworkingforum.com/
http://www.vanetworkingforum.com/
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4. Unfortunately, these rules were NOT meant to be broken. 
 
One of the biggest mistakes forum goers make is NOT reading the forum’s rules page FIRST. If you want 
to show everyone the consummate professional you really are, please (pretty please) read our Forum 
Rules before you make that first post. Then be sure to bookmark them for easy reference.  
 
Word to the networking wise: self promotion on ANY forum is considered not only tacky but flies in the 
face of online networking etiquette. We at VAnetworking value the opportunity to share ideas, support one 
another in the challenging times and just plain help each other build wildly successful virtual businesses. 
If you do these things we almost guarantee that, over time, you will earn the respect of your fellow forum 
goers and maybe a referral or two too!  
 
 
5. If you want to stay on top of what’s happening in VA land, you need these!  
 

Tawnya Sutherland, the forum founder, publishes all kinds of 
interesting and informative newsletters for virtual assistants and 
virtual professionals. Sign up for just one or sign up for them all. 
Either way, you’re sure to find something useful in your inbox on a 
regular basis. Tips and tricks you can apply to your business right 
now. Invitations to business webinars and networking 
opportunities. Notices of upcoming discounts and special offers. 
And info about anything else cutting edge VAs need to know 
about.  
 

 
Check out the following newsletters and sign up today! 
 
• http://www.vanetworking.com/archives/  
 

Sign up for the VAnetworking Newsletter and get a free VAnetworking Training Report listing all the 
training opportunities available for emerging and veteran virtual assistants. 
 
The VAnetworking Newsletter itself is a fun to read blend of advice, motivation and juicy tidbits about 
what’s happening at the forum and at VAnetworking in general.  
 
You’ll also receive Tawnya’s Weekender Report in which Tawnya lets you know about the latest and 
greatest offerings from our partners as well as her popular “time wasters.” (Hey, fun matters too.) 

 
• http://www.vatalkshow.com 
 

Sign up for Daily VA Strategies and receive our free SEO Primer to help get your website higher in the 
search engines. (It’s not as tough as you might think!) 

 
 
  

http://www.mediamage.com/cvaforum/index.php?act=boardrules
http://www.mediamage.com/cvaforum/index.php?act=boardrules
http://www.vanetworking.com/archives/
http://www.vatalkshow.com/
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6. If you still have questions about how to get your business off the ground, we’ve got a 
great free download you can get right NOW.  
 
The most efficient and effective way to be on the road to success with 
your new Virtual Assistant business is to have all the tools you need at 
your fingertips. Check out the Virtual Business Startup System and 
download our 48 page sampler for free. Included in this free download 
(PDF): 
 
• Testimonials from some of the best in the virtual biz today. 
• A detailed Table of Contents outlining exactly what this now famous 

system includes. 
• Self assessments to help you better understand where you’re at in 

your entrepreneurial journey, including: 
 

o What’s Your Motivation? 
o Is Self-Employment Right For You? 
o Determining Your Business Goals 
o Assessing Goal Practicability 

 
This free download gives you all the information you need to decide if the VBSS is right for you. Plus it will 
get you thinking like the entrepreneur you know you are! 
 
 
 
7. Ever wonder how VAnetworking can offer so much valuable information for FREE? 
 
People, people, people. That’s how! Over the years we’ve gotten to know some pretty incredible people 
here at VAnetworking. Some of them newbies, some of them veterans, and all of them consummate 
professionals. Lucky for you, many of these generous folks volunteer their time and expertise on a regular 
basis. From the VAs who Moderate the many different topics at the Forum to the VA Virtuosos who share 
their wisdom at the VAnetworking free seminars, each and every one generously adds to the magic that 
makes VAnetworking a top hang out for VAs globally. 
 
Meet our VA Virtuosos and then head over to our VAnetworking Volunteer page. Who knows? Maybe 
some day you’ll find you and YOUR VA business listed on these pages!  
 
 
  

http://virtualbusinessstartups.com/
http://www.vavirtuosos.com/
http://www.vanetworking.com/virtual-volunteers.htm
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16. Still feeling a bit overwhelmed? No worries, we’ve gotcha covered. 
 

Nothing helps pull up the old bootstraps like getting together with some friendly 
people and talking it through. No, we’re not offering therapy sessions! But we 
are offering free orientation eSeminars to walk you through all the helpful 
resources available at VAnetworking.com. There will be veterans and newbies 
alike on hand to make you feel right at home, no matter what your level of 
expertise or experience. Not to mention what a great way this is to get to know 
your colleagues a little better. You might even make a friend or two. 
 
 

What you need to get the most out of VAnetworking’s FREE eSeminars: 
 
1) Buy a headset with microphone for about $5-$20 at your local office supply store so that you can 

watch, listen and talk during the seminar. You can always just login and text chat too without a 
mic but speakers or a headset are required to hear us speak during the eSeminar. 

 
2) Download the tcConference software here: 

http://www.conference321.com/masteradmin/room.asp?id=rs130696e6dc2c 
 

3) Find out when the next orientation is here http://www.vanetworking.com/seminars/#orient 
 

4) Mark the date in your calendar! 
 
Special note: if you’re even considering upgrading to a VAinsider Membership Package—today, next 
month or even next year—be sure to attend both the regular orientation for free members AND the one 
for VAinsiders. (No, we don’t mind and no, you’re definitely NOT obligated to buy a membership if you 
attend the VAinsider orientation. We just want you to have the chance to see what’s available and then 
make an informed decision about the kind of membership that’s best for YOU and YOUR business.) 
 
 

   

http://www.conference321.com/masteradmin/room.asp?id=rs130696e6dc2c
http://www.vanetworking.com/seminars/#orient
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“What if I’m ready to kick start my ENTIRE online business strategy?” 
 
 
Great. We’ve got something for that too. 
 
 
 
 
Dear Virtual Professional, 
 
Hello, it’s me, Tawnya Sutherland. I hope you enjoyed this free download. The 
VAnetworking Team and I truly enjoy creating and sharing this kind of resource 
with our colleagues. It’s our way of acknowledging every virtual professional who 
works so hard every day to build something special and of value to others. 
 
There is so much happening in the virtual assistance industry—and virtual 
industries of all kinds—it’s overwhelming to think about the possibilities for your 
own business. I know more than anyone the challenges of starting and running a 
virtual business from home. Kids, relationships, clients, and yes, trying to get just 
a minute or two for yourself, let alone work on things like article marketing! Yet 
we always find the time, don’t we? 
 
That’s what being an entrepreneur—a virtual professional—is all about. Pushing yourself to, and beyond, 
your boundaries to create something magical. (I think working for myself and making excellent money 
doing it IS magical, and you should too!) 
 
All of these things are why I started what is now the fastest growing professional club online for VAs and 
other virtual pros. The VAinsider Membership Club was formed to help people just like YOU locate 
all the tools, resources, expertise and industry knowledge in one friendly place. No more guess 
work. No more endless hours at the computer trying to figure out if you’re doing it “right.” No more wasting 
money on gimmicks that just don’t work! 
 
An Exclusive VAinsiders Membership is easily the most important investment you may ever make in the 
long term success of your business. A few of the perks you will gain EXLUSIVE access to: 
 
• Ongoing free offers and discounts on key business products, services and downloads 
• Monthly marketing webinars with me and my VAvirtuosos 
• Access to the very active VAnetworking.com RFP system 
• FREE website reviews by me and some of the savviest virtual pros online today 
• The complete business plan template straight from my Virtual Business Startup System 
• And much, much more … so much I don’t have room to list it here. 
 
If you’re ready to experience more visibility, more efficiency, more marketing savvy, more clients and 
MORE PROFITS, then you’re ready to experience being a VAinsider.  
  
So, if YOU ready to put your business on the inside track … 
 
  

http://www.on2url.com/app/adtrack.asp?MerchantID=70719&AdID=401120
http://www.on2url.com/app/adtrack.asp?MerchantID=70719&AdID=401120
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Please click here now to explore the benefits of a VAinsider Membership. 
 
I’ll see you on the inside track! 

 

Tawnya Sutherland 
Certified Internet Marketing Specialist 
Founder of VAnetworking.com and the VAinsiders Membership Club 
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